Rutgers University Student Activities Business Office (SABO)
PRIZE, AWARD AND GIFT CARD FORM

Occasionally student organizations may include prizes, awards, or gift cards at their events.
Prizes, awards, or gift cards are given to recognize an accomplishment, achievement, or
activity that does not require the performance of a service to the university. The following
information must be provided to process any transactions related to prizes, gift cards or
awards. No checks will be released until all information has been submitted. Please see the
Prizes, Awards, and Recognition Gift Policy section of the Treasurers Handbook for
complete details.

Event Information:
SABO Account Number:

Event Name: Event Date:

Event Description:

Purpose of Award/Gift/Prize:

Eligibility and selection criteria:

*Recipient Information:
Required for any Cash Prize, Award or Gift Card $100.00 and above

Required for any single non-cash Prize, Award, or Gift valued at $100.00 and above.

Information will be reported as taxable income.

Name:

NetlID: RUID:

Rutgers E-mail:

Description of Award/Gift/Prize:

Award/Gift/Prize Value: $

Social Security Number: Attach W-9 if NON-STUDENT: [

Home Address:

Telephone Number: ( )

Is the Recipient a Rutgers University Employee? YES [ NO 0O

If yes, Department & Title:

*Please duplicate Recipient Information portion of the form as needed.




Rutgers University Student Activities Business Office (SABO)
PRIZE, AWARD AND GIFT CARD FORM

PLEASE DOWNLOAD A FILLABLE W-9 FROM THE IRS WEBSITE: About Form W-9,
Request for Taxpayer Identification Number and Certification | Internal Revenue Service

. W-9 _ Request for Taxpayer Give Form 1o the
{Rev. Dctober 201) Identification Number and Certification requester. Do not
Departmtt of the Traasury send to the IRS.
intamal Ravanue Sendce » Go to www.irs.gov/FormW9 for instructions and the latest information.

1 MEMS (35 SOWN 0N yoUr INGGME tax returm). Name |5 required on this INe; 0o not lave This ine biank.

2 Business name/disregarded entity name, I different from above

3 Chack ppropriate box for fadersl tay classication of tha PEMsCN WNosa NEme Iz entared on Ine 1. Chack only ane of the | 4 Examptions (codas apply only to

Tollowing seven boxes. cartain antities, not individuals; see
Istruztions on page 3¢

[[] raMduzsisoie proprigtoror || ccomporation [l s corporaton [ partnarsnip [T Trustiestate

sngle-membsr LLC Ecampt peyse coss 1 )

[ umitad =ty company. Enter the tax clessMication {C=C conporation, S-3 comporation, P-Partnership) &

Mote: Check the appropriate box In the line sbowe for the tax classiication of the single-member owner. Do not check | Exsmption from FATCA reporting

LLC If tne LLC Is classified s 2 sngle-member LLC that s disregarded from the owner uriess the owner of the LG | W

another LLC that IS not disragarde from the ownar for LS. fageral tax purposes. Otnerwise, 3 single-member LLC that framy)

ks disregarded from the owner should check the appropriate bow for the e classHication of i owner.
[] other fses nstructions) & [Appikas o SoooUTs MG DLt G L5 |
5 Address ernDar, met,annaanrsuma I'D] See Instructions. HM'SH&I‘I‘EMBUM [Dpﬂl:l'ﬂ]]

Frint or type.
Sea Spedfic Instructions on page 3.

€ Chy. state, and ZIF code

7 List acoount numbens) here (optional)

0 Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid Sochal securlty numb-er
backup withholding. For individuals, this is genaerally your social security number (SSN). However, for a
resident alien, sole propristor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIM). If you do not have a number, sas How to get a
TiN, later. or

Mote: If the account is in more than one name, see the instructions for ine 1. Also see What Nameand [ Employer Identificalion number |
Under penalties of perjury, | cerdify that

Number To Give the Requsster for guidaelines on whosa number to enter. | ‘ | | ‘ ‘ | ‘ | ‘

1. The numbser shown on this form is my corect taxpayer identification number jor | am waiting for a number to be issued to ms); and

2. | am not subject to backup withholding bacausa: (g) | am exampt from backup withholding, or (b) | have not been notified by the Intermal Revenua
Sarvice (IRS) that | am subject to backup withholding 85 a result of a failure to report all interest or dividends, or fc) the IRS has nofifisd me that | am
no longer subject to backup withholding; and

3.1am a LS. citizen or othar U.S. parson (defined balow); and

4. The FATGA code{s) entered on this form (if any) indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must cross out i'em 2 above if you have been notified by the IRS that you are cumently subject to backup withholding becauss

you have failed o report all interest and dividends on your tax retum. For real estate fransactions, fem 2 does not apply. For morgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retiremient amangement (IRA), and generally, payments

other than interest and dividends, you are not required to =ign the certification, but you must provide your comrect TIM. Sae the instructions for Part I, later.

Certification

Sign Signature of

Here U.E. person ™ Date ®

General Instructions ;st;‘)n 1098-DIV (dividends, including those from stocks or mutual
Section references are o the Intermal Revenue Code unless otherwise * Form 1098-MISC {various types of income, prizes, awards, or gross
noted.

Future developments. For the latest information about developments » Form 1099-B (stock or mutual fund sales and certsin other

related to Form W-2 and its instructions, such as legislation enacted transactions by brokers)

fter the blished, to wwwei fFom WG
after they were published, goto = goviam # Form 1099-5 (proceads from real estats transactions)

Pl.ll'pOSrE of Form * Form 1098-K (merchant card and third party netwark transactions)
An individual or entity (Form W-9 requester) who is required to file an * Form 1098 (home mortgage interest), 1088-E (stedent loan interast),
information return with the IRS must obtain your commact taxpayar 1098-T (tuition)

identification number (TIM} which may be your social security number » Form 1099-C {canceled dabt)

{35N), individual tepayer identification number (ITIN), adoption

taxpayer identification number (ATIM), or employer identification number * Form 1089-A {scquisition or sbandonment of secured property)

{EIN), to report on an information retumn the amount paid to you, or other _USB Form w—g only if you are a LS. persan (including a resident
amount reportable on an information return. Examples of information alisn}, to provide your comact TIN.
returngs include, but are not limited to, the following. If you do not refurn Form W-0 to the requester with a TIN, you might
» Form 1083-INT {interest eamad or paid) be subject fo backup withholding. See What iz backup withholding,
later.
Cat. No. 10231 Form W-9 Rev. 10-2018)

*Please duplicate Recipient Information portion of the form as needed.



https://www.irs.gov/forms-pubs/about-form-w-9
https://www.irs.gov/forms-pubs/about-form-w-9
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